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1. O0mue nosioKeHust

1.1. TTomoxenue o 3aIIUTe IEPCOHABHBIX JAHHBIX PAGOTHHUKOB SBIISETCS JTOKATbHBIM
HOPDMAaTHBHBIM ~ IIpaBOBBIM  akToM (manee — IlonoxkeHwe) mpodeccHOHATBHOM
00pa3oBaTeIbHOM OpraHM3alMy aBTOHOMHOM HeKkoMMepueckol opranmsamuy «Kosmtemx
KynpTyps! U criopray 1100 AHO KKC (manee — Kosutemk)u periaMeHTHpPYeET TIOPSAIOK
3alMTBl IEPCOHANBHBIX JaHHBIX paboTHHMKOB Kommemka OT HeCaHKIMOHHPOBAHHOTO
AOCTyTIa, HEMPABOMEPHOI'O UX UCIOIB30BAHUS UK YTPATEL.

1.2. Hacrosimee Ionoxenue paspabotaHo Ha ocHoBauuu crateii Konctutynuu P®,
Tpynosoro xoxmexca P®, Kopmexca P® 06 aJMHHUCTPATHBHBIX IPaBOHAPYIICHHSX,
I'paxxnanckoro koxmekca P®, VYromosHoro kogmekca P®, ®epepansHoro 3akona «006
vH(popMmanuy, MHOOPMATH3aMK K 3amuTe UHpopManun», DenepalbHOrO 3aKOHA OT
29.12.2012 Ne 273-®3 «O6 obpasosannu» 1 YcraBa Komtemxka.

1.3. TlepconanbHble [JaHHBIE OTHOCSTCS K KAareropud KOHOMASHIHAILHON
uHGopManuK. PeXuM KOHO)MIEHIMAILHOCTH MEPCOHANBHBEIX JAHHBIX CHHMAETCS B
ciydasx OO€3MYMBaHHsA WIM IO WCTEYEHWH 75 JIET CPOKa XPAaHEHHs, €CH HHOe He
OIIpEeZIeNIEHO 3aKOHOM.

1.4. Hacrosmee IlonoxeHue sBisieTcsi 0oOs3aTeNbHBIM [JIs KCIIONHEHHS BCEMHU
pabotHrkamu Kostenyka, IMEIOIIMME JOCTYII K IEPCOHATBHBIM JaHHBIM COTPYIHUKOB.

2. IlonaTHe B COCTAB NEPCOHANBHBIX AaHHbIX paGoTHHKOB Kostemxa
2.1. Ilepconaneupie naHHble pabotHHKa Komtemka — mHpopManus, HeoOxXomumas

paboTofaTemo B CBA3M C TPYHOBBIMH OTHOIUEHHAMH M KAacaloldecs KOHKPETHOTO
pabotHuka. ITlox wunHpopMmanmeidl o paGOTHHKAX NOHMMAIOTCS CBENEHHS O (aKTax,



COOBITUSIX U OOCTOSATEIBCTBAX JKU3HU PAOOTHHKA, MO3BOJIAIONINE UIECHTU(OUIIMPOBATH €TI0
JIUYHOCTb.

2.2. B cocTaB nepcoHaNbHBIX JaHHBIX paboTHHKA Komnemka BXOaiT:

- aHKeTHbIE U Onorpaduueckue JaHHbIE;

- 00pa3oBaHuE;

- CBEJICHUS O TPYZAOBOM U OOIIIEM CTaxe;

- CBEJICHMSI O COCTaBE CEMBU;

- MIACTIOPTHBIE JAHHBIE;

- CBEJICHUS O BOMHCKOM YYETE;

- CBEJICHMSI O 3apa0OTHOM TIJIaTe COTPYIHUKA;

- CBEJICHUS O COLMAJIbHBIX JIbIOTaX;

- CEUAJIbHOCTB;

- 3aHUMaeMas JI0J>KHOCTh;

- HUIMYHE CYyJIUMOCTEN;

- aJ[peCc MECTa KUTEIIbCTBA;

- TOMaIIHuii TenedoH;

- MeCTO pabOThI UM y4€Obl YJIEHOB CEMbU U POJCTBEHHUKOB;

- XapakTep B3aUMOOTHOILIEHU! B CEMbE;

- COJIepKaHUE TPYAOBOrO JOTOBOPA;

- COCTaB JEKJIAPUPYEMBIX CBEICHUN O HAJIMYMU MaTEPUAIbHBIX [ICHHOCTEH;

- COZIep)KaHue JeKIapalu, MoJaBaeMoi B HaJOrOBYIO HHCIIEKIIHIO;

- IO/UIMHHHUKY ¥ KOIIMU IIPUKA30B 10 JUYHOMY COCTaBY;

- JIMYHBIE JIENa U TPYIOBbIE KHUKKHA COTPYIHUKOB;

- OCHOBAHU K IPUKa3aM 110 JINYHOMY COCTaBY;

- Jiesia, CoZIeprKalllue MaTepralibl O MOBBILICHUIO KBATU(PUKAIIMN U EPENOArOTOBKE
COTPYJIHUKOB, UX aTTECTALlUH, CIIy>KEOHBIM paccieOBAHUSAM;

- KOIIMM OTYETOB, HAIIPABJISIEMBIE B OPraHbl CTATUCTUKH.

2.3. JlokyMeHTBHI, YyKa3aHHble B 1. 2.2. Hactosimero llonoxeHus, ABISIOTCA
KOH(DUIEHIIMAIbHBIMU. Y UUTBIBAs UX MACCOBOCTb M €IMHOE MECTO 00paOOTKH U XpaHEHUs
B Komnemke, cOoTBETCTBYIOLINI IPpU( OrpaHUYEHUSI HA HUX HE CTaBUTCH.

3. [lopsinok 00padoTKa NMEePCOHATBbHBIX JAHHBIX padoTHUKOB B Kosiemxke

3.1. Ilon 0OpabOTKOI MEPCOHAIBHBIX JaHHBIX PA0OTHHKA MOHMMAETCS MOJy4YEHHUE,
XpaHeHue, KOMOWHMpPOBaHME, TNiepeJadya Wi J0boe  JApyroe  HCHOJIb30BaHHUE
NEePCOHAJIbHBIX JAaHHBIX PaOOTHHKA.

3.2. B mensax oOecriedeHust mpaB U CBOOOT YEJIOBEKA M IPpaKJaHWHA padOTOATEh U
€ro MPeICTaBUTENN TIPU 00pabOTKe MEPCOHANBHBIX JaHHBIX paboTHUKa Kommemk o0s3an
coO01aTh Cieayrolre 0omme TpeOOBaHUS

3.2.1. OOpaboTka TEpCOHATLHBIX JJAHHBIX PAOOTHHKA MOXKET OCYIIECTBISATHCS
UCKJTIOYATENIFHO B IEIsIX oOecreueHus: COOMIOIEHUST 3aKOHOB M HMHBIX HOPMATHUBHBIX
NPaBOBBIX aKTOB, COJCHCTBUS paOOTHUKAM B TPYIOYCTPOWCTBE, OOyYEHUU W
NPOJBUKEHUHU TIO CIIy>k0e, oOecreueHrs JTUYHOU 0e30MacHOCTH pabOTHUKOB, KOHTPOJIS
KOJIMYECTBA M KA4eCTBa BBIMOJIHAEMON PabOTHl M 00ECTIeUeHUSI COXPaHHOCTH UMYIIECTBA.

3.2.2. Ilpu ompeneneHun oObeMa U coAepkaHHUs 00padaThIBAEMBIX NEPCOHATBHBIX
naHHBIX paboTHUKa Kostemka pabotoaaress TODKEH PyKOBOACTBOBaThCs KoHCTUTyIMEH



Poccuiickoii ®enepanuu, TpyaoBeIM KOJEKCOM, WHBIMH (penepaibHBIMH 3aKOHAMHU U
HOPMAaTUBHBIMH MIPaBOBBIMU aKTaMu BopoHEKCKoM 001acTH.

3.2.3. TlonmyyeHue NEPCOHAIBHBIX JAHHBIX MOXET OCYIIECTBIATHCS KakK IyTeM
MPEICTaBICHUS UX CAMUM PAOOTHUKOM, TaK U MyTEM MOJYyYEHUS UX U3 UHBIX UCTOYHHKOB.

3.2.4. Paboronarens AOHKEH MOIy4YaTh MEPCOHANBHBIE JAHHBIE O PAOOTHHUKE OT HETO
nuyHO. Ecnu nepcoHanbHble 1aHHbIE Pa0OTHUKA BO3MOXKHO IMOJYYUTh TOJBKO Yy TPEThEH
CTOpOHBI, To paboTHUK Kosemxka nomkeH ObITh YyBEIOMIIEH 00 3TOM 3apaHee, U OT HEro
JOJDKHO OBITh IOJyYEHO IHCbMEHHOE coryiacue. Paboronmarenb OJKEH COOOLIUTH
pabOTHUKY O LeIsIX, MpeArnojaraéMblX HMCTOYHMKaX M crnoco0ax — IMOJIy4eHUs
NEPCOHAJIBHBIX JIAHHBIX, @ TAKXKE O XapakTepe MOAJIeKAIIUX MOJYyYEHHUIO MEePCOHATIbHBIX
JaHHBIX M IMOCJIEJACTBUSIX OTKa3a paOOTHMKAa JaThb IHCbMEHHOE COIJIaCME Ha HUX
HOJTyYEHHE.

3.2.5. Paboronarenr He MMEET IMpaBa IOJydaTb U 0OpadaThiBaTh IEPCOHAIBHBIE
JaHHbIE pa0OTHHUKA O €r0 MOJUTHYECKUX, PEIUTHO3HBIX M MHBIX YOSKICHHUSIX U YaCTHOM
KU3HU. B ciydasx, HEMOCPEACTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYIOBBIX OTHOLIECHUM,
JAHHBIE O YaCTHOM >XM3HU paboTHHKA (MH(pOpPMAIUS O XKU3HEIEATEIBHOCTH B cdepe
CEMEUHBIX OBITOBBIX, JUYHBIX OTHOIIEHHWI) MOrYT OBIThb MOJY4YE€Hbl M 0O0padOTaHbI
paboToaaTesieM TOJIBKO C €r0 MUCbMEHHOT'O COTJIacHsl.

3.2.6. PaGoTonarens He MMEET MPaBO MOJIy4yaTh U 00padaThIBaTh IMEPCOHAIbHbBIE
naHHble paboTHrKa Koemxa o ero 4WieHCTBE B OOIIECTBEHHBIX OOBbEIUHEHUSX WM €T0
npo(COrO3HON  AEATENBHOCTH, 33  HCKIIOUEHHUEM  CIIy4aeB, MPeAyCMOTPEHHBIX
(enepanbHBIMU 3aKOHAMM.

3.3. K oOpabotke, nepegaue U XpaHEHHUIO TIEPCOHATBHBIX JaHHBIX PAOOTHUKA MOTYT
UMETh JOCTYIN cienyromue corpyaauku Kosuremxka:

- pabOTHUKU OyXTanTepuH;

- CIIELMAIINCT IO KaJpaM;

- CUCTEMHBIH a]IMUHUCTPATOP;

- npenoaasatenb nHPpopmatuku u UKT.

3.4. Hcnonp30BaHNE NEPCOHAIBHBIX TAHHBIX BO3MOXHO TOJIBKO B COOTBETCTBHUHU C
LEJISIMU, OTIPEESTUBIIMMU UX MOJTYYEHHE.

3.4.1. TlepcoHanbHble TaHHBIE HE MOTYT ObITh MCIOJIb30BAHBI B IEJSIX MPUYUHEHUS
MMYIIECTBEHHOTO U MOPAJIBLHOTO Bpela TpaxkaaHaM, 3aTpPyAHEHHUS peaau3alud NpaB U
cBoOoa rpaxnan Poccuiickoit @enepaunu. OrpannyeHue mnpaB TpaxzaaH Poccuiickoi
@enepallii  Ha  OCHOBE  HCIIOJIb30BaHMA  HMHpopMamuu 00 HX  COIHAIBLHOM
MPOUCXOXIAECHUU, O PACOBOM, HAIIMOHAIBHOW, S3BIKOBOM, PEIIMTMO3HOM M IMAPTUHHOU
IPUHAJIEKHOCTH 3aIPEIICHO U KapaeTcsl B COOTBETCTBUM C 3aKOHOATEIBbCTBOM.

3.5. Tlepenaua mepcoHANBHBIX NaHHBIX paboTHWKAa Komtemka BO3MOXKHA TOJIBKO C
coriacus pabOTHHKA WK B CIIydasx, MPSMO MPEAYCMOTPEHHBIX 3aKOHOIaTEIbCTBOM.

3.5.1. Ilpu mepenmaye MepCOHAIBHBIX JTaHHBIX paOOTHHKA pPabOTONATENh JOHKCH
co0JIroAaTh CIeAYIOIUe TPEOOBAHNS:

- He cooOlaTh TNepCOHaJbHbIE JlaHHbIE pa0OTHHKA TpPEThbel cTopoHe 0e3
NUCBMEHHOT'O COTjlacusi pa0OTHHUKA, 32 UCKIIIOUEHHEM CITydaeB, KOrJa 3TO HEOOXOIUMO B
HesIX TPeaynpexIeHUsl yrpo3bl KU3HU W 370POBbIO pAaOOTHHKA, a TaKXKe B Ciydasx,
YCTAHOBJICHHBIX (peiepajIbHbIM 3aKOHOM;

- HE cooOIlaTh NepCOHAIbHbIE JaHHbIE PA0OTHHKA B KOMMEPUYECKHX IeNIX 0e3 ero
MUCbMEHHOTO COTJIACHS;



- IPeAYNpPEANUTh JIUII, MOTYYaIOINX MepCOHaIbHbIE JaHHbIE PA0OTHHKA, O TOM, YTO
AT JJaHHBIE MOTYT OBITh MCIIOJIb30BAHBI JIUIIb B IENAX, A KOTOPBHIX OHU COOOIIEHBI, U
TpeOOBaTh OT STUX JUI[ MOATBEP)KIEHHUS TOTO, YTO 3TO MpaBHiIo coOmroaeHo. Jluia,
MOJIyyalolue TepCOHANbHBIE JaHHbIE pabOTHUKA, OO0SA3aHBI COOJIIONATH  PEKUM
CEKpPETHOCTH (KOH(PHUACHIIMATBHOCTH). JlaHHOE MOJOXKEHHEe HE pPacIpoCTpaHseTcs Ha
OOMEH TNEepPCOHANBHBIMU  JAaHHBIMU PA0OTHHKOB B  TMOPSJIKE, YCTAaHOBICHHOM
beneparTbHBIMU 3aKOHAMH,

- pazpelarh JOCTYIl K NEPCOHAIbHBIM JaHHBIM PAaOOTHUKOB TOJIBKO CIIEHUAIbHO
YIIOJTHOMOYEHHBIM JIMI[aM, OIPEJCICHHbIM IIPUKAa30M IO OpraHu3aluH, I[P 3TOM
yKa3aHHbIE JIMIA JOJDKHBI MMETh IPaBO MOJIYy4yaTh TOJBKO TE IEPCOHAJbHBIE JaHHBIC
pabOTHHUKA, KOTOPbIE HEOOXOAUMBI JJIs1 BBINOJIHEHNUSI KOHKPETHBIX (DYHKIIHIA;

- HE 3anpamuBaTh MHQPOPMALMIO O COCTOSHUM 3J0pOBbs paOOTHHKA, 3a
UCKIIOYEHHEM TE€X CBEACHMH, KOTOpBhIE OTHOCATCA K BOMNPOCY O BO3MOYKHOCTH
BBITIOJTHEHHSI pAOOTHUKOM TPYA0BOM (PyHKIINH;

- mepeAaBaTh IMEpPCOHAJbHBbIC NaHHBIE PAOOTHHKA MPEACTAaBUTENSIM PaOOTHHKOB B
MOpSIIKE, YCTaHOBIEHHOM TpyAOBBIM KOJEKCOM, M OrPAaHUYMBATH 3Ty HH(OPMAIUIO
TOJIBKO TEMU NEPCOHAJIBHBIMU JIAHHBIMU pa0OTHHKA, KOTOpPbIE HEOOXOAMMBI MJIs
BBINIOJIHEHHSI YKa3aHHBIMU NIPEICTABUTEIAMU X (DYHKIIHM.

3.5.2. Ilepenada mepcOHANBHBIX NAHHBIX OT JEPXKATEISA WM €r0 IPEIACTABUTENIECU
BHEIIHEMY NOTPEOUTENI0 MOXET JIOMYCKaThCi B MHHUMAJIbHBIX OOBEMax M TOJBKO B
LEJAX BBIIOJHEHUS 3a/ad, COOTBETCTBYIOIIMX OOBEKTHBHON MpHYMHE cOopa 3TUX
JTaHHBIX.

3.5.3. Ilpu nepenaue nepcoHaibHBIX JaHHBIX paOOTHUKA MOTPEOUTENSIM (B TOM YHCIIE
U B KOMMEPUYECKHX LIEJAX) 3a MPEeesibl OpraHu3ali padboToaareab He JODKEH cooO0UaTh
9TH JAaHHBIE TPEThEH CTOPOHE 0€3 MUCHbMEHHOIO corjiacusi pabOTHHKA, 32 UCKIIOYECHUEM
CJly4aeB, KOTJa 3TO HEOOXOAMMO B IIEJIAX MPEAYNPEXKIACHUS Yrpo3bl )KU3HU U 3/10POBBIO
pabOTHHKA WK B CIy4Yasx, YCTAHOBIEHHBIX (pellepanibHbIM 3aKOHOM.

3.6. Bce Mepsl KOHPUAECHIMAIBHOCTH TpH cOope, 00pabOTKE U XpaHEHUU
MEPCOHAJIBHBIX JAHHBIX COTPYAHHMKA PACIPOCTPAHAIOTCS KaK Ha OyMa)kHble, TaK M Ha
AJNIEKTPOHHBIE (ABTOMATU3MPOBAHHBIE) HOCUTENIN UH(OpMaAUK.

3.7. He nomyckaercst OTBEYaTh Ha BONPOCHI, CBSI3aHHBIE C NEpeAavyeil NEPCOHAIBHOM
nHpopmaruu o TenedoHy win Gakcy.

3.8. XpaHeHHME TEPCOHANBHBIX JAaHHBIX JOJDKHO MPOUCXOJHUTH B TOPSIKE,
UCKJTIOYAOIIIEM UX YTpaTy WM UX HEMPAaBOMEPHOE UCIOJIb30BAHME.

3.9. Ilpu npuUHATHUN pELIeHU, 3aTParuBarOLUIMX UHTEPEChl pabOTHHKA, pabOTOAATENb
HE MMEET IpaBa OCHOBBIBATHCS HAa NEPCOHAIBHBIX JaHHBIX PA0OTHUKA, IMOITYYEHHBIX
UCKJIIOYUTENIFHO B pe3yjibTaTe UX aBTOMATHU3MPOBAHHOW 0OpabOTKU WM 3JEKTPOHHOTO
nonyueHus.  Paboromarenb — yduThIBaeT  JIMYHBIE ~ KadyecTBa  paOOTHHKA,  €ro
n00pocoBecTHBIN U AP(HEKTUBHBIN TPY/I.

4. JlocTyn K nmepcoHaJIbHbIM JaHHbIM padoTHNKOB KoJiemka

4.1. BayTpennwuii noctyn (noctyn BHyTpH Kosutemxka).

4.1.1. IIpaBo gocTymna K MepcoHaIbHbIM JaHHBIM PAOOTHUKA UMEIOT:

- nupekrTop Kotemxa u ero 3amectureny;

-  PYKOBOAMTENM CTPYKTYpHBIX mnonpaszaeneHnii Komtemxa 1Mo HanpaBJIEHUIO
NEATENBHOCTH (JOCTYI K JUYHBIM JAHHBIM TOJIBKO COTPYIHHKOB CBOETO MOIPA3IEICHUS);



- IpH NEPEBOJIE U3 OJHOrO CTPYKTypHOro mnonpasneneHuss Kommemxka B npyroe,
JOCTYIl K TEPCOHAJbHBIM JAaHHBIM COTPYAHUKA MOXXET HMMETh PYKOBOJIWTEIb HOBOIO
MO/Ipa3/IeJICHUS;

- caM paOOTHHK, HOCUTEIh JaHHBIX;

- JIpyrue€ COTPYJHUKH OPraHU3ald{ MpPH BBHIMOIHEHUH HMU CBOUX CIIY>KEOHBIX
003aHHOCTEM.

4.1.2. TlepeueHp 1ML, WUMEIOMMX AOCTYI K MEPCOHAIBHBIM JAHHBIM PAaOOTHHKOB,
omnpezensercs npukasoM aupexkropa Kosmnemxa.

4.2. BHENIHUN TOCTYII.

4.2.1. K gynciy MaccoBbIX NOTPEOUTENEN NEPCOHAIBHBIX JTaHHBIX BHE OpraHU3alUU
MO’KHO OTHECTH I'OCY/IapCTBEHHBIE U HETOCYAAPCTBEHHBIE (DYHKIIMOHAIBHBIE CTPYKTYPBI:

- HaJIOrOBbI€ UHCIIEKIIUH;

- IPaBOOXPAHUTENBHBIE OPTaHbl;

- OpraHbl CTaTUCTHUKH;

- CTPaxoBbI€ ar€HTCTBA;

- BOGHKOMATBHI;

- OpraHbl COLIMAIHOTO CTPAXOBAHUS;

- ICHCUOHHBIE (POH]IBI;

- IOAPA3AEIICHNS] MyHULIUITAJIbHBIX OPTraHOB yIPAaBIICHHUS;

4.2.2. Han3opHO-KOHTPOJIbHBIE OPTraHbl UMEIOT JOCTYN K WH(OpPMAIUU TOJBKO B
chepe cBOeH KOMITETCHIIUH.

4.2.3. Opranuzanuy, B KOTOPBIE COTPYJHUK MOXKET OCYILIECTBIIATH IEPECUUCIICHHUS
JICHE)KHBIX CPEJCTB (CTpaxoBble KOMIIAHMHM, HETOCYAAPCTBEHHBIE NMEHCHUOHHBIE (DOHIBI,
0JIarOTBOPUTEIIbHBIE OPTaHU3ALMU, KPEAUTHBIE YUPEKIACHUS), MOTYT HOJYyYUTh JAOCTYI K
HEPCOHAIBHBIM JIaHHBIM PAOOTHHKA TOJBKO B CIIy4ae €ro MMCbMEHHOTO pa3peLIeHHUS.

4.2.4. Jlpyrue opraHu3aluu.

Ceenenust o paloTarolIeM COTPYOHUKE WJIM YK€ YBOJIEHHOM MOTYT OBITh
MPEAOCTABJIEHbl JPYrOM OpraHu3alMi TOJBKO C MHUCBMEHHOrO 3ampoca Ha OrjaHke
OpraHu3ally, ¢ TPUIOKEHUEM KONTUU HOTApUAIbHO 3aBEPEHHOIO 3asBJICHUS pAaOOTHHUKA.

[lepcoHasibHbIE JaHHBIE COTPYAHHMKA MOTYT OBITh MPEIOCTaBIEHBbI POACTBEHHUKAM
WJIM YJIEHAM €r0 CEMbHU TOJIBKO C MUCbMEHHOTO pa3pelIeHusl CaMOT0 COTPYIHHKA.

B caywae pasBoma OwiBmasi(-uii) cympyra (Cynpyr) UMEIOT TpPaBO OOpaTUTHCS B
OpraHu3alMI0 ¢ TMCBMEHHBIM 3alpOCOM O pa3Mepe 3apadO0THOM IUIAaThl COTpYAHUKA Oe3
ero cornacusi (YK P®).

5. 3amuTa nepcoHaJbLHBIX JaHHBIX padoTHUKOB Kosuiexxa

5.1. Ilox yrpo3oil Wi OMACHOCTBIO YTpaThl MEPCOHAIBHBIX JTaHHBIX [MOHUMAaETCSA
€AMHUYHOE WM KOMIUIEKCHOE, pEeajJbHOE WM MOTEHIMAIBHOE, AKTUBHOE WJIM NTACCUBHOE
IPOSIBJIICHUE 3JIOYMBIIUICHHBIX BO3MOXKHOCTEH BHEUIHUX WJIM BHYTPEHHUX HCTOYHUKOB
yrpo3bl CO3[1aBaTh HEONAronmpUsITHbIE COOBITHS, OKa3blBaTh JECTAOMIM3UPYIOILEe
BO3JICCTBHE HA 3allUIIAEMYI0 HH(DOpMAIIHUIO.

5.2. Puck yrpo3sl J00bIM HHGOPMAIMOHHBIM pecCypcaM CO3/1al0T CTUXHITHBIC
0enCTBUS, HKCTpEMAIbHbIE CUTYallUU, TEPPOPUCTUUECKUE NECHCTBUSI, aBAPUHU TEXHHUUECKHUX
CPEACTB 151 JVHAN CBSI3H, Japyrue OOBEKTUBHbBIE 00CTOSITENLCTBA,
a TaK)Ke 3aMHTEPECOBAaHHbIE U HE3aUHTEPECOBAHHBIE B BOSHUKHOBEHUH YTPO3bI JIULIA.



5.3.  3amura  NEPCOHAIBHBIX  JAHHBIX  MPEACTABISIET  COOOM  KECTKO
pErlaMeHTUPOBAHHBIN M JIMHAMHYECKU-TEXHOJIOTUYECKUI MPOLIECC, MPEAYPEXKTAFOIIMIMA
HapyIIeHUE JOCTYMHOCTH, LIEJIOCTHOCTH, JIOCTOBEPHOCTH U KOH(PHIECHIUATBHOCTH
MEPCOHAJIBHBIX JaHHBIX U B KOHEYHOM cueTe OOeCIEeYMBAIOIIMNA JOCTATOYHO HAJIEKHYIO
Oe3omacHOCTh HMH(OpPMAIMM B TMPOLIECCE YNPABICHUYECKOH M MPOU3BOJCTBEHHOM
JEeATEIbHOCTH KOMITAHHH.

5.4. 3ammTa NOEpCcOHANbHBIX JAHHBIX pa0OTHHUKAa OT HENPAaBOMEPHOIO HX
UCIIOJIb30BAaHUSl WJIM YTpaThl JOJKHA OBbITh oOecriedeHa paboToAaTeseM 3a CHET €ro
CPEICTB B OPSAKE, YCTAHOBIEHHOM (pe/iepaibHBIMU 3aKOHAMH.

5.5. BHyTpeHHS 3a11Ta NEPCOHAIBHBIX TAHHBIX.

5.5.1. OCHOBHBIM BHMHOBHHUKOM HECAHKIMOHHPOBAHHOI'O JOCTYIA K MEPCOHAIbHBIM
JnaHHBIM paboTHuka Komnemka sBisercd, Kak NOpaBWIO, NEPCOHAN, padOTaroOUUil ¢
JOKyMEHTaMu M 0a3amMu  JaHHbIX. PermameHTtanus  JocTyna IepcoHajga K
KOH(UICHIMATBGHBIM CBEACHHUSIM, JOKYMEHTaM U 0a3aM J[aHHBIX BXOJUT B YHCIO
OCHOBHBIX HalpaBlIeHUI OpPraHMW3alMOHHON 3aIUThl HH(GOPMALUK U TpeJHa3HAYCHA IS
pasrpaHUYCHUs IOJITHOMOYMI MEXKy aJMUHHUCTpanue u cotpyaaukamu Kosemxa.

5.5.2. lna obecrnieueHrss BHYTPEHHEH 3alIUThl MEPCOHAIBHBIX JAHHBIX PAaO0OTHUKOB
JOJIKHBI COOJTIOAATHCS CIIEYIOUIUE MEPBI:

- OrpaHMYEHUE U perjaMeHTalusi cocTaBa pa0OTHUKOB, (PYHKIHOHAIbHBIC
003aHHOCTH KOTOPBIX TPEOYIOT KOH(PHICHIIMAIbHBIX 3HAHUU;

- cTporoe wu30HparenbHOE U OOOCHOBAHHOE paclpeiesieHue JOKYMEHTOB U
uH(bOpMaIU MEXTy paOOTHUKAMU;

- palMOHalIbHOE pa3MelleHHe paboyux MecT pabOTHUKOB, MpU KOTOPOM
UCKJII0YAJIOCh Obl OECKOHTPOJIBHOE UCIIOJIb30BAHKE 3aIUIIIAEMON HH(POpMALIHY;

- 3HaHUE pPAOOTHUKOM TpPeOOBaHUN HOPMATUBHO-METOAMYECKUX JOKYMEHTOB IIO
3a1uTe MHPOPMAaLMK U COXPAHEHUU TalHBbI;

-  HajguMuMe HEeoOXOJAMMBIX  YCJIOBHMM B  NOMEMIEHMH JUisi  paboThl ¢
KOH(pHUIEHIIMAIbHBIMU JOKYMEHTaMH 1 0a3aMU TaHHBIX;

- OINpEJeNICHHE W perjiamMeHTalusl cocTaBa PaOOTHUKOB, UMEIOUIUX MPaBO JOCTYIIA
(BX0Ja) B MOMEILIEHHUE, B KOTOPOM HaXOJIUTCS BHIYMCIUTENbHAS TEXHUKA;

- OpraHu3anus NopsAJKa yHUYTOKEHUS HH(POpMaluu;

- CBOEBPEMEHHOE BBISBJIEHUE HapyUIEeHUS TpeOOBaHUU pPa3pelIUTENbHON CHCTEMbI
noctyna pabOTHUKAMHU MOAPA3ACIICHHUS;

- BOCHHTATEIbHAs U Pa3bACHUTENbHAS padOTa C COTPYAHUKAMM MOJpa3iesieHus 1o
OpEeayNpeXICHUI0 yTpaThl LIEHHBIX CBEJEHUN mpu paboTre ¢ KOH(UIACHIMATbHBIMU
JNOKyMEHTaMU;

- He JIOMYyCKaeTcs BblJaya JIMYHBIX JIeJ COTPYAHHKOB Ha paboyne Mecrta
PYKOBOAMTENECH CTPYKTYpHBIX TnoapasnesneHud Kosemxka. Jluunble pgena  Moryr
BbIIaBaTbCd Ha pabouyume MecTa TOJIbKO aupekropy Komemxka, ero 3aMecTHTENsM,
CHEUATUCTY MO KaJpaM M B UCKIIOYUTENbHBIX CIydasX, 0 MUCbMEHHOMY Pa3pelIeHUIO
nupekTopa Komiemxka, pyKOBOIUTENIO CTPYKTYPHOrO MOJpa3fesieHus (Hampumep, Npu
MOATOTOBKE MaTEPHUAJIOB JJIsSl aTTECTAIlMU PAOOTHUKA).

5.5.3. 3amura nepcoHagbHbIX JAHHBIX COTPYIHHUKA HA AJIEKTPOHHBIX HOCUTEISX.

Bce mnanku, conepkaiiue MNepCOHANbHbIE JIAHHBIE COTPYAHHUKA, JOKHBI OBITh
3aIUILIEHBI TAPOJIEM, KOTOPBIA XPAHUTHCS Y CUCTEMHOT0 aamMuHucTparopa Komtemxka.

5.6. BHenHss 3a1nTa NepCcoOHaNbHbBIX JaHHBIX PAOOTHUKOB.



5.6.1. s 3aIUATHI KOH(UICHIIMATHEHON uHbOopMaIuu CO34ar0TCs
1[eJICHAIIPaBICHHbIE HEOJIAronpusTHBIE YCIOBUS U TPYAHOIPEOAOIUMBIE MPEMSATCTBHS TS
JUIa, TBITAIOMIETOCS COBEPIIUTh HECAHKIIMOHMPOBAHHBIM JOCTYyl U  OBJAJCHHE
uHpopmanuert. lLlenplo W pe3ynbTaToOM  HECAHKIIMOHUPOBAHHOTO  JOCTyma K
MH(GOPMALIMOHHBIM PecypcaM MOXKET OBITh HE TOJBKO OBJIQJICHHE IEHHBIMU CBEJICHUSIMU U
UX UCIOJb30BaHUE, HO U UX BUJOU3MEHEHHE, YHUUYTOXKEHIE, BHECEHHE BUPYyCa, MTOJIMEHA,
danbcudukaiys cogepxaHus peKBU3UTOB TOKYMEHTA U JIp.

5.6.2. llog DOCTOPOHHMM JIMLIOM TIOHMMAaeTcsi Jro0oe JIHIo, HE HMEoIee
HETNOCPEICTBEHHOTO OTHOIIEHUs K aAesrenbHocTn Kosiemxa, mocetutenu, paOOTHHUKH
apyrux cTpyktyp. [locTopoHHME nMIla HE JOJDKHBI 3HaTh paclpeneiacHue (QyHKIUH,
pabourie TpPOLECChl, TEXHOJOTHIO COCTaBJICHMS, O(DOPMIICHUS, BEICHUS M XpaHEHUS
JOKYMEHTOB, JIe]1 ¥ pabourX MaTepralloB B OTJEJIE IEPCOHAA.

5.6.3. JInsa obecrieueHus: BHEIIHEH 3aIlUTHl MEPCOHAIBHBIX JAHHBIX COTPYJHUKOB
HEO0OXOAMMO COOJIIOIAT P MEP:

- IOPSAJIOK TIpHUEMa, y4eTa U KOHTPOJIS JEATEIbHOCTH MOCETUTENCH;

- IporryckHoM pexxum Komtemxka;

- y4eT ¥ MOPSA0K BbIaun JokyMeHToB Kosiemxka;

- TEXHHYECKHE CPEJICTBA OXPAHbI, CUTHAIM3anu 00bekToB Komnemxka;

- IOPSJIOK OXPAHbI TEPPUTOPUH, 3AHUH, TOMEIIIEHUH, TPAHCTIOPTHBIX CPEJICTB;

- TpeOOBaHM K 3alIUTe HH()OPMALIMU IPH UHTEPBBIOMPOBAHUH U COOECEAOBAHUSIX.

5.7. Bce nuia, cBA3aHHBIE C MOJTy4eHHEM, 0OpaOOTKOM M 3alIUTON NEpCOHAIBHBIX
JaHHBIX, 00s3aHbI MOANKCATh 005A3aTEIBCTBO O HEpPA3rJallleHUU MEPCOHAIbHBIX JaHHBIX
pabOTHUKOB.

5.8. I1o BO3MOKHOCTH NIEPCOHANIBHBIE TaHHBIE 00€3JINYNBAIOTCS.

59. Kpome Mep  3amMThl  NEPCOHAJBHBIX  JaHHBIX,  YCTAHOBJIEHHBIX
3aKOHOJATEIbCTBOM, paboroaarend, pabOTHUKM W HUX M[PEACTABUTEIH  MOTYT
BbIpa0aTHIBaTh COBMECTHBIE MEPHI 3aIIUTHI IEPCOHANBHBIX JaHHBIX PAOOTHUKOB.

6. IlpaBa u o0si3anHOoCTH padoTHUKa Kosuieqxa

6.1. 3akpernieHue nmpaB pabOTHHKA, PETVIAMEHTUPYIOIIUX 3aIUTY €ro NepCOHAIbHBIX
JAHHBIX, 00ECIEUNBAET COXPAHHOCTh MOJHON M TOUHOU MH(OPMAITUU O HEM.

6.2. PaOOTHHUKY M MX TPEACTABUTENIN JODKHBI OBITh O3HAKOMJICHBI MO PACIUCKY C
HactosmuM [lomoskeHneM, a Takxke 00 UX MpaBax U 00S3aHHOCTSAX B ATOM 00JIaCTH.

6.3. B mensx 3ammThl TEPCOHANBHBIX JAHHBIX, XpaHAIIUXCS Yy padoTomaTels,
pabotHuk Komnemka nmeeT npaso:

- TpeboBaTh WCKJIIOYEHUS WJIM WCIPABICHUS HEBEPHBIX WM  HEMOJHBIX
MEPCOHAJIbHBIX TAHHBIX;

- Ha CBOOOJHBIN OECIUIaTHBIN JOCTYN K CBOMM IEPCOHAIBHBIM JaHHBIM, BKIIOUas
MPaBO Ha MOJTyYyeHUEe KOMuH 0001 3amucH, coeprkaliei mepcoHaabHbIe JaHHBIE,

- TEPCOHAIBbHBIC [JIaHHBIC OIIGHOYHOTO XapakTepa [OIMOJHHUTh 3asBJICHUEM,
BBIPAKAIOIIUM €TI0 COOCTBEHHYIO TOUKY 3PEHUS;

- OTNPeENSATh CBOMX MPEACTABUTENCH IS 3aIIUThI CBOMX MEPCOHAIBHBIX JaHHBIX;

- Ha COXPAHEHUE U 3AIIUTY CBOEU JINYHOM U CEMEMHOW TaWHBI.

6.4. Paborauk Komremxka o0s13aH:



- mepenaBaTth pabOTONATENIO WM €T0 MPEACTABUTENI0 KOMIUIEKC TOCTOBEPHBIX,
JOKYMEHTHPOBAHHBIX MEPCOHANIBHBIX JAHHBIX, COCTAB KOTOPBIX YCTaHOBJIEH TpyT0BHIM
Kojiekcom P®D.

- CBOEBPEMEHHO CO00maTh paboromarento 00 W3MEHEHHWH CBOMX NEPCOHATBHBIX
JTAaHHBIX.

6.5. PaGoTtHuku craBAT paboTodarenss B HM3BECTHOCTh 00 W3MEHEHUHU (aMIlInH,
MMEHM, OTYECTBA, JAaThl POXKIACHUSA, YTO MOJY4YaeT OTPAXKEHUE B TPYJOBON KHUKKE Ha
OCHOBAHUHU TIPEJCTABICHHBIX JTOKYMEHTOB. [Ipn HEOOX0IUMOCTH U3MEHSIOTCS JaHHBIE 00
o0Opa3zoBaHuH, Mpodheccru, CIEIUaIbHOCTH, TPUCBOCHUH HOBOTO pa3psja u IIp.

6.6. B memsx 3amuThl YaCTHOM >KM3HU, JIMYHOW M CEMEMHOM TalHBI pPaOOTHUKH
Konnemka He JODKHBI OTKa3bIBAThCS OT CBOETO IIpaBa Ha 00pabOTKY MEPCOHAIBHBIX
JAHHBIX TOJIBKO C MX COTJIACHS, IOCKOJIBKY 3TO MOXET MOBJICYb MPUYMHEHUE MOPAJILHOTO,
MaTepuaIbHOrO BpEa.

7. OTBETCTBEHHOCTH 32 pasrialieHne KOHPHUIeHINATbHOM
HH(OpMALNH, CBI3AHHOM C NIePCOHAJBLHBIMH JAHHBIMHA

7.1. IlepcoHanbHasi OTBETCTBEHHOCTh — OJHO U3 TJIaBHBIX TPEOOBAHUI K OpraHU3aluH
(YHKUMOHUPOBAHUS CUCTEMBI 3aIUTHl MEPCOHATBHON HH(OpMaUUMU U 00s3aTesbHOE
ycioBHe obecnieueHus 3pGHEeKTUBHOCTH 3TOM cucTeMbl B Komtemxke.

7.2. FOpuanueckue u pU3NYECKUE JIMIA B COOTBETCTBUM CO CBOMMH MOJIHOMOYUSIMHU
Biajeolue HHpopManuend o rpaxjaHax, MOJTyYarollMe M HCIOJB3YIOUIUE €€, HECyT
OTBETCTBEHHOCTh B COOTBETCTBMM C 3aKOHOJATENbCTBOM Poccuiickoil denepanuum 3a
HapylIeHUE PeKUMa 3alUThl, 00padOTKU U MOPSAIKA UCIIOJIB30BAaHUS 3TON MH(POPMAIUH.

7.3. Hupexktop  Komnemxka,  paspemaromuié  JOCTYI — COTpYJHHKa K
KOH(QUACHIIUAIBHOMY JIOKYMEHTY, HECET MEepPCOHAIBbHYI0 OTBETCTBEHHOCTb 3a JIaHHOE
paspeuieHue.

7.4. Kaxnpiil cotpyanuk Komemka, nosydaromuil 1 paboTel KOHGUAECHIUATbHBINA
JOKYMEHT, HECeT E€IWHOJMYHYI0 OTBETCTBEHHOCTh 32 COXPAaHHOCTb HOCUTENS H
KOH(HUIECHIUATBHOCTh HH(OPMALIUH.

7.5. JIuna, BUHOBHBIE B HAPYLIEHUU HOPM, PETYJIUPYIOIINX MOJTydYeHue, 00paboTKy U
3aIIUTy MEPCOHAIIbHBIX JTAHHBIX paboTHUKa, HECYT TUCHUTUIMHAPHYIO,
aAMUHUCTPATUBHYIO, TPaXIaHCKO-TIPABOBYIO WJIM YrOJIOBHYIO OTBETCTBEHHOCTh B
COOTBETCTBUH C (peiepabHBIMU 3aKOHAMHU.

7.5.1. 3a HeWCHOMHEHNE WM HEHaAJIeXkKallee UCTIOTHEHUE pa0OTHUKOM TI0 €r0 BUHE
BO3JIO’KEHHBIX HA HETO 00SI3aHHOCTEH MO COOJIIO/ICHHUIO YCTAHOBICGHHOTO MOPSiAKa pabOoThI
CO CBEACHMSIMH KOH(MUICHIMAIBHOTO Xapakrepa paboToJaTeNlb BIIpaBe MPUMEHSThH
IpEAYCMOTPEHHBIE TPYJOBBIM KOJIEKCOM JUCHUTIIIMHAPHBIE B3bICKAHUS.

7.5.2. JIoJ>KHOCTHBIE JIMIIA, B 00S3aHHOCTh KOTOPBIX BXOJUT BEICHHUE TIEPCOHATBHBIX
JAHHBIX COTPYJIHUKA, 00s3aHbl OOECHEYHUTHh KaXKIOMY BO3MOXKHOCTH O3HAKOMJIEHHS C
JOKyMEHTaMu W MaTepualaMH, HEMOCPEACTBEHHO 3aTparuBaloOllMMU €ro TMpaBa H
CBOOOJbI, €CIIM HWHOE HE NPEeIyCMOTPEHO 3aKOHOM. HempaBoMepHbIi OTKa3 B
NPEeNIOCTaBICHUU COOpaHHBIX B  YCTAHOBJIEHHOM MOpSAKE JOKYMEHTOB, JHOO
HECBOEBPEMEHHOE TMPEJOCTABICHUE TaKUX JOKYMEHTOB WM HMHOW uWHMOpManuu B
cily4asixX, MPeayCMOTPEHHBIX 3aKOHOM, JIMOO MPEJOCTABICHUE HEMOJIHOW WM 3aBEAOMO
JIO’KHOM WH(pOpPMAIMKM BJIEYET HAJIOXKEHUE Ha JOJDKHOCTHBIX JIUI[ aJIMHUHHCTPATUBHOIO



mrpada B pa3mepe, ompenenseMom  KomekcoM 00  agMHUHHCTPATHUBHBIX
MIPaBOHAPYLIEHUSX.

7.5.3. B cooTBeTcTBUU C ['pa’kIaHCKUM KOJEKCOM JIMIIA, HE3aKOHHBIMU METOJAMH
MOJIYYUBIITHE WH(POPMAIIUIO, COCTABJISIONIYIO CIIY)KEOHYIO TaliHy, 00S3aHBI BO3MECTHUTH
MpUYMHEHHBIC YOBITKH, IPUYEM TaKas e 0053aHHOCTh BO3JIaraeTcs U Ha pabOTHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTh 3a HApYyIICHHE HENPUKOCHOBEHHOCTH YaCTHOMU
U3HU (B TOM YHCJIE HE3aKOHHOE COOMpPAHUE WM PACIPOCTPAHEHUE CBEACHUN O YaCTHOM
KU3HU JIMIIA, COCTABISIONIETO €ro JIMYHYI0 WJIM CEeMEWHYyI0 TailHy, 0e3 ero coriacus),
HEMPaBOMEPHBIM JOCTYI K OXpaHAeMOW 3aKOHOM KOMIBIOTEPHOW HH(pOpMaIINH,
HEMPaBOMEPHBI OTKa3 B MPEJOCTABICHUH COOpPAaHHBIX B YCTAaHOBJICHHOM TMOPSIKE
JOKYMEHTOB M CBEIECHMUN (€CiM 3TU JACsHUS NPUUYMHUIM Bped IpaBaM U 3aKOHHBIM
UHTEpEeCaM Tpaxk/aH), COBEPILCHHbIC JIMIIOM C HCIOJIb30BAHUEM CBOEIO CIY>KeOHOTO
MOJIOKEHUS!, HaKa3biBaeTcs mTpadom, MuO0 JMIIEHUEM NpaBa 3aHUMATh ONpE/EICHHbIC
JNOJDKHOCTH WJIM 3aHHMATbCsSl OINPENCICHHOW JIeATEeNbHOCThIO, JUOO apecToM B
coorBeTcTBUM C YK POD.

7.6. HempaBomepHOCTb JEATENBHOCTH OPraHOB T'OCYJApCTBEHHOM BIACTH H
OopraHu3alii 1Mo cOOpy W HCIOJIb30BAHUIO MEPCOHANBHBIX JaHHBIX MOXET OBbITh
YCTaHOBJIEHA B CYJCOHOM MOPSIJIKE.



